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KOJEKC 3THUKHU U CAYKXEBHOI'O IMOBEJEHUSI PABOTHHKOB
MYHULUIAJBHOTO YUPEXIEHWS

MAJIOY «Jlerckuii cag Ne 118»

(HaMMEHOBaHHUE My HULUNAJIBHOTO YYPEXKAEHUS)

1. OGu¢e noJIoKEHUS

1.1. Komekc 3TUKH ¥ CIy)KeGHOro IOBeleHus PabOTHUKOB MYHUYUNANLHO20
QGIMOHOMHO20 OOUIKONBHO20 06PA306AMENBHO20 YHUPENHCOeHUs «Ilemckuii cad Ne
118» (manee — Kozekc) mnpeacTaBisieT coboif cBOJA OOHMX IPHHIIMIOB
npo(eCCHOHANBHON STUKY ¥ OCHOBHBIX IPABUII CITy>XeGHOTO MOBEJEHHsI, KOTOPEIMU
JOJKHBl PyKOBOJICTBOBAThCS BCE DPabOTHUKH MALOY «Hdemckuii cao Ne 118»
(nanee — pabOOTHUMKHU YUPEKACHUS, VupexeHre) He3aBUCKHMO OT 3aMELIAeMbIX UMH
JOJKHOCTEH.

1.2. Komexc paspaboTraH B COOTBETCTBHU C Kouctutyuueit Poccuiickoi
®enepauyn, Tpy10BbIM KofiekcoM Poccuiickol ®enepanuu, OenepanbHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mPOTMBOAEHCTBUM KOPpYNMUMW» W HMHBIMH
HOpMATHUBHBIMHU IIPaBOBBIMU aKTaMH Poccuiickoit @eneparyiy, a TaK)Ke OCHOBaH Ha
OB LIENPU3HAHHBIX HPAaBCTBEHHbBIX MPUMHIMIAX ¥ HOpMax pOCCUHCKOro O0IIECTBa U
rocyaapcTBa.

1.3. Lensto Kopekca sBIsSETCS YCTAQHOBICHHE OSTHIECKMX HOPM H IpaBUI
CIy>keGHOTO , IOBeJIeHNs PabOTHHKOB VupexaeHus sl TOCTOMHOIO BBIIOJIHEHNUS
¥ME CBOeH MpodecCHOHANIbHON NESTENBHOCTH, a TaKKe COJIEHCTBHE YKPEIIEHHUIO
aBTOpUTETA PAOOTHUKOB YUPEXKIACHNUS U obecrieyeHye eIMHbIX HOPM KX TIOBEICHHUS.

1.4. Konexc mpu3BaH MOBBICHTE 3(Q(EKTUBHOCTE BBIIOIHCHNA paboTHUKAMU

VupexxeHus CBOMX TPYJOBBIX OOS3aHHOCTEH. 3HaHue ¥ COONIOJEHME UMHU
nonokenuii Komekca SBAsSETCS ONHMM W3 KpPHUTEPHEB OLCHKM KadecTsa HX

npoGeCCHOHANTBHOM S TEIBHOCTH 1 TPy XOBOY AUCUUILIAHBL



1.5. Kaxxaplii pabOTHHK YUPEXAEHHUs TOJDKEH O3HAKOMUTHCS C MOJNIOKEHUAMH

Komekca, U NPUHMMATh BCe HEOOXOIMMBIE MEpBI AJIs €ro cobmonenus. Kaxapii

rpaxiaHuH BIIpaB€ OXKUIAATh OT paGOTHI/IKa quemneﬂnﬂ [IOBEIECHUS B OTHOLICHUSIX

C HUM

B COOTBETCTBUHU C INOJOXECHUIMU Konekca.

2. OGuiHe NPUHIHAIBLI U PABHJIA CIIY)KeOHOTO MOBEIEHHS

2.1. HGHTCHBHOCTB quexcneHHﬂ, a TaxKxXe €ro pa6OTHI/IKOB OCHOBBIBA€TCs Ha

ClIe Iy FOIMX TIPUHLHANAX:

3aKOHHOCTB;
poGheCCHOHATIN3M;
N0OPOCOBECTHOCTE;
KOH(HUICHLUATBHOCTB;
CIpaBeJIUBOCTE;
nHGOPMAIOHHAs OTKPBITOCTB;
OTBETCTBEHHOCTD;

0OBEKTUBHOCTD TIPU NIPHHITUY PELICHAMN.

2.2. PabotHuku YUpexmeHus, CO3HaBas  OTBETCTBEHHOCTb  TEPEN

rocyIapCTBOM, OOILECTBOM U IPaXJaHaMH, 00s13aHBL:

a)

6)

B)

r)

n)

x)

HCIIONHSTh JOJDKHOCTHBIE OOS3aHHOCTHM HOOPOCOBECTHO M Ha BBICOKOM
podeccoHaIbHOM YPOBHE;

coGmoyate TpeGoBaHMs ~ 3aKOHOJaTeNnsCTBAa  Poccuiickor  Deneparid,
BoJIOroJICKOM OBJIACTH U TOKATBHBIX JOKYMEHTOB Y UPEXKASHNS;
OCYILECTBJIATE CBOIO JEATENHHOCTh B MNpEAeNax CBOUX IIOJTHOMOYMM U
[OJTHOMOYMH Y UpEXIECHNUS;

IpY MCHIONHEHWH JOIDKHOCTHBIX OOs3aHHOCTEH ObITh HE3aBUCHMBIM OT
BIIMSIHUS OTHENBHBIX IPaXIaH, PO(ECCHOHANBHBIX MM COLMalbHBIX IPYIIL,
OpraHU3aLMi;

COGNIONATh COLMANBHYIO CIPaBEeIJIMBOCTE U PaBHONPABHO pacHpelcyIATh
COLMANBHBIE PECYpPChl C HEJBIO PaCIIMpeHus Bbibopa U BO3MOJXXHOCTEH IS
BCeX KOHTPAreHTOB, B TOM HHCJE, Ul HEUMYLIHX, COLMAIBHO-YA3BUMBIX U
PYTHX JIUI, OKa3aBIIKXCS B TPYAHOM KU3HEHHOH CUTYyalUH;

NOSIBISTE TEPIUMOCTh M YBaXEHHE K OObIMasM M TPaIUUMAM HApOMOB
Poccud ¥ APYTHUX TFOCYHapCTB, YYUTHIBATE KYJIbTYypHbBIC U MHBIC 0COOEHHOCTH
Pa3IAYHbIX ITHUYECKHX, COLUANBHBIX IPYII H xoHdeccuit, crocodbcTBOBATH
MEXHAIVOHAIEHOMY U MEXKOH(ECCHOHAIBHOMY COIIaCHIO;

HCKIEOYaTh EMCTBHS, CBS3aHHBIE C BIMSHHEM KaKUX-IMOO JIMYHBIX,
AMYIIECTBEHHBIX ((DMHAHCOBBIX) M MHBIX HHTEPECOB, NPEIATCTBYIOMIMX
706POCOBECTHOMY MCIOIHEHUIO JOKHOCTHBIX 0053aHHOCTEM;



3)

CoOMoNaTh HEHTPaNbHOCTh, HCKIIOYAOIIYI0 BO3SMOXXHOCTE BIMAHMA Ha
npoeCcCHOHANBHYIO JIeSTeIBHOCTD peIlieHAN MOIUTHYECKUX MapTHH, HHbIX
0OIIECTBEHHBIX 00BEIUHEHN,

COBIOaTh HOPMBI CIIY)KEOHOH M| npo)eCCHOHANBHOM JTHKHM, MpaBuia
JIEJIOBOTO TIOBEIEHMS U OOIIEHNS;

NPOSIBNIATE KOPPEKTHOCTh ¥ BHMMATENBHOCTD K rpaxaaHaM H JOJIYKHOCTHBIM
JIL@M TIPU TOJDKHOCTHOM B3aUMOJCHCTBUHM C HUMHU;

He JOIYCKaTh KOPPYILHOHHOTO TIOBEEHH)S, B TOM 1HMC/Ie BO3ACPXKUBATLCA OT
[IOBEIeHNs], KOTOPOE MOXET BOCIPUHUMATBCS OKPYIKAIOLIMMH Kak oberanue
WA TIPEIUIOKEHHe Jadi B3STKH JUbO0 KaK COrNIache NPUHATL B3ATKY, MM KaK
mpocs6a (Hamexk) O Jade B3ATKM, a TaKkKe MpUHNAMATH MepBl IO
peIOTBPAILEHHUIO u yperyJIipOBaHKIO KOH(IUKTa HUHTEPECOB,
IPOTHMBOJEHCTBOBATh ~ JIOOBIM  IpPOSABJEHWIM  KOppyNuuH X IPOYUM
310yNOTPEeOICHHUAM B Y UpeIHICHNN;

M) YBEIOMJISTh PYKOBOIUTENS Y YPEXIEHNS, NODKHOCTHO® JIULO, OTBETCTBEHHOE

p)

3a paboTy 10 NPOQUIAKTHKE KOPPYILHOHHBIX NpaBOHApyLICHUN B
YupexieHuy, OpraHbl IPOKYPaTypPhl ¥ UHbIC (eepanbHble TOCY 1apCTBEHHbIE
oprassl 060 BCeX Ciydasx OOpamieHus K HUM KaKUX-IK00 NI B LEIIX
CKJIOHEHYS K COBEPIICHHIO KOPPYILMOHHBIX IPABOHAPY IICHUH;
He3aMeUTUTEIBHO YBeAOMIISATh PYKOBOIWUTEINS YUPEeXACHNs, NODKHOCTHOS
MO, OTBETCTBEHHOE 32 pafoTy O NPOQHUIAKTHKE KOPPYMIMOHHBIX
npaBoHapylleHui B VYUpeXJeHuH O CTaBILMX MM H3BECTHBIMH (axTax
KOH(IMKTAa HHTEPECOB X KOPPYMUHOHHBIX IposiBIICHUH B YUpexICHUH,
oBcTosTENbCTRBAX ¥ JeiicTBusx (6e3jelicTBry) PabOTHUKOB YUPEXKICHUS U
TPeTbUX JIUL, MOCIYXUBIIKX KK CIIOCOOHBIX IIOCITYXXUTh IPUYMHAMU
BOZHUKHOBEHMS B  VYUpeXIeHHHM  KOH(QIMKTa  MHTEPECOB W/ WIu
KODPYIIMOHHBIX IPOSBICHUH, a TaKke O IPUIMHCHAH (BO3MOXXHOM
NpUYUHEHUH) Bpea Y UPEKAECHUIO;

He pa3rialmiarh K He MCIIONb30BaTh HEHAIeKAIIIM o0pa3oM CBEIEHUS,
OTHECEHHBIE 3aKOHONATEeIbCTBOM Poccuiickoi @enepallid XK CBEACHUAM
KOH(QUIEHINATIBHOIO XapaxkTepa, u cayxeOHyr0 HHOOpMAIMIO U HHBIE
CBENCHHS, CTaBIIFe W3BECTHHIMH B CBA3M C HCIONHEHHEM TPYNOBBIX
00s13aHHOCTEM;

He NOMyCKaTh OKAa3aHWs BO3JEHCTBHsS HA CBOMX KOJUIET B LEJAX MPUHATHA
[POTHBO3AKOHHOTO U (/1) HEOOOCHOBAHHOTO PEICHHUS;

BO3IEPXKUBATHCSl OT IIOBEIEHUs, KOTOPOE MOITIO Obl BBI3BaTH COMHEHHE B
H0OPOCOBECTHOM MHCIOJHEHUH TPYIOBBIX 06s3aHHOCTEN, a TalKke M30erarsh
KOH(IMKTHBIX CHTyalludl, CIOCOOHBIX HAHECTH yuep0d pemyTanuyd WM
ABTOPHUTETY PAOOTHUKOB YUPEKNEHUS 1/ HITK VupexxaeHHUIO;



C) He IOMycKaTh MpOSBIEHAN (opManyu3Ma, BBHICOKOMEPHS, HEYBaXHUTEJILHOIO
OTHOLIEHHsS K 3aKOHHBIM Npockbam ¥ TpeOOBaHUSIM TpaXIaH B CBI3U C
WCIIOIHEHUEM TPYIOBBIX 00s32HHOCTEN;

T) BO3JEPXKUBAThCS OT IyOJIMYHBIX BHICKAQ3bIBAHMM, CYXACHHHA M OICHOK B
OTHOIIIEHUH YUpPEXIeHHUs, €CIIU 3TO He BXOIHUT B 0053aHHOCTH PaOOTHUKA;

y) cobofaTh KOHQUIEHIMATBHOCTE MH(OPMALVK O KOHTPAreHTe, Kacarolencs
YCIOBUM €ro >KU3HEAEATENbHOCTH, JIMIHBIX Ka4eCTB U npobieM, NPUHUMATH
MepBHI IS €€ 00eCTIeYeH s,

}) He HCIONB30BaTh JOIDKHOCTHOE IIOJOXKEHME JUIs OKasaHus BIMAHMA Ha
JESTENBHOCTE ~ TOCYyJAapCTBEHHBIX ~ OpraHoB ¥ OpraHoB ~ MECTHOIO
caMOyTIpaBJieHusi, OpraHu3allii, NOJDKHOCTHBIX JIAL, TOCYIapCTBEHHBIX H
MYHHIANATBHBIX CIYKAIIKX NPy PELISHNH BOTPOCOB JINYHOTO XapaKTepa;

X) YB@KUTENBHO OTHOCUTBCS K JEATENBHOCTH IpeNCTaBUTENEeH CPEACTB
MaccoBoil MH(oOpMauuy IO HMH(QOPMHUPOBAHHUIO obmecTBa ©0 pabote
Vupexyienus, a TaloKe OKaspBaTh COJCHCTBHE B IIOTYHCHHH JOCTOBEPHOU
WH(POPMALMHY B yCTAHOBJIEHHOM IOPALKE;

1[) TIOCTOSIHHO CTPEMHUTECS K OOECIIEUEHMIO KaK MOXKHO oonee 3h(HEKTUBHOTO U
5KOHOMHOT'O PacHOpsKeHUs] PUHAHCOBBIMY CPECTBAMMU, UHEIM MMYLIECTBOM,
MaTepUaIbHO-TEXHUUECKMMU ¥ JPYTHMHU PECYpPCaMH VupexaeHus;

y) HE WCIONB30BaTh HMMYIIECTBO YUYPEXKICHHS B LEIIX, HE CBASAHHBIX C
WCIIONHEHUEM TPYIOBBIX OOS3aHHOCTEH, a TaKKe He MepejiaBaTh ero B TaKUX
LEJISIX UHBIM JILIAM.

2.3. Pykosomurens ~ YupexIeHdss M PYKOBOMMTENH  CTPYKTYPHBIX
noxpasfenenuil VUpexieHus  JIOJDKHBL OBITH JUIA paGOTHUKOB Y UDPEXICHUS
obpasuom mnpodeccroHamu3Ma, Oe3yNmpedHOM — pemyTalud, CBOMM - JIMIHBIM
[TOBEIEHUEM TI01aBaTh IPUMED YECTHOCTH, OECTIPUCTPACTHOCTH U CIIPaBEAIMBOCTH.

2.4. Pyxosomurens ~ YupexneHuss U PYKOBOAWTENH  CTPYKTYPHBIX
TIOZIpa3ieIeHuH Y upexIeHHUs:

a) NPUHAMAIOT Mephl IO NPENOTBPAIlCHMIO W YyPEeryIHPOBAHUIO KOH(JIUKTA
MHTEPECOB, 1O NPEIyHPEeKNEHAI0 KOPPYNLMH, BKIO9as —MEpel IO
TIpeOTBPALLEHHIO KOPPYTIIHOHHO-ONaCHOr0O MOBEACHHU;

6) CONEHCTBYIOT YCTAHOBJIEGHMIO ¥ IOANCPKAHMIO B KOJIGKTHBE 3/10POBOTO
MOPaJIbHO-TICHXO0JIOTMYECKOT0 KIMMaTa;

B) NIpM ONpEeeNieHHH ob0beMa U XapakTepa nopydJaeMoil IpyruM paboTHHKaM
Yupexnenus paboTs! PyKOBOACTBYIOTCS MPUHIMIIAMH CIIPABEUTMBOCTH, y1eTa
JTMYHBIX ¥ IEJOBBIX KAYECTB, KBANU(UKALMK U ONbITa TOAIMHEHHBIX]

r) He JONYCKAaloT [0  OTHOIMICHHMIO K  MOAIUHCHHBIM paboTHHKaM
HeoGOCHOBAHHBIX IIPETEH3MUI, a TakKe HaKTOB rpyOOCTH U OECTAKTHOCTH,



) TPOSBISAIOT 3a60Ty O MOAYMHEHHBIX, BHUKAIOT B HX npobNeMbl U HYX B,
CONEHCTBYIOT ~ NPUWHATHIO  3aKOHHBIX U ODOCHOBAHHBIX peLIeHuH,
CIIOCOOCTBYIOT IPOGECCHOHANBHOMY U JOJDKHOCTHOMY POCTY pabOTHHUKOB;

€) OpraHM3ylOT OKa3aHWe IOJIEPXKKH ¥ MOMOLIM MOJOJBIM CreLHaiCTaM (c

OIIBITOM PabOTHI 10 3 JIeT) B NpUoOpeTeHUH npo¢ecCHOHAbHEIX HABBIKOB.

2.5. PyxoBoaurenb ~ YUpexjaeHus M PyKOBOIUTENHM  CTPYKTYPHBIX
mojpasfieNieHuii  YUpexJeHus HeCyT OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccuiickoyi @enepanuu 32 neiicTBus unu  Oe3nercTBUE
[ONYMHEHHBIX COTPYAHMKOB, HapyINAOIUX MPUHIMNBL STHKM ¥ TpasHia
CITy’KeOHOro MOBEEHHs, €CIU OHM HE NPUHSIM MED, yTOOBI HE JOMYCTUTH TaKHX

neUCcTBUM WU O0e31eUCTBHS.

3. DTHyecKHe HOPMBI CJIyKeGHOro noBeeH sl pa0OTHHKOB

3.1.B IOMKHOCTHOM TOBEJEHUH pAOOTHHUKY YUPEKACHUS He00X0IUMO
PYKOBOJACTBOBaThbCS TeM, 4YTO B COOTBETCTBHM C Koncturyuueit Pocculickon
denepanuu, 4HeNOBEK, €ro Inpasa H cBOOOBI SBISIOTCS BBICHIEW IEHHOCTBIO, H
Ka)KIbIHA TPaXXIaHMH UMEET PaBo Ha HENPUKOCHOBEHHOCTD YaCTHOM JXU3HHU, TUIHYIO
1 cCeMelHyI0 TaliHy, 3alMTy YE€CTH, AOCTOMHCTBA, CBOETO no0poro HMEHH.

3.2. B JODKHOCTHOM TIOBEIEHAY PAOOTHHK YUPEXKACHH BO3ACPKUBACTCA OT:

—  J000ro BWIA BHICKA3BbIBAHUYM W NEUCTBUM JAMCKPUMUHALMOHHOIO XapaKkTepa I0o
MpU3HAaKaM II0Na, BO3pacTa, Dachl, HAIMOHAIBHOCTH, A3bIKa, rpaXk/1laHCTBa,
COLMANBHOr0, UMYILECTBEHHOTO WJIA CEMEHHOIO IOJIOKEHUS, MOTATAICCKNX
VJTH PEJIUTHO3HBIX TIPENIOYTEHHH;

—  rpyGOCTH, NPOSIBICHHUI IPEHEOPEKUTEIBHOTO TOHA, 3aHOCUHBOCTH, IIPEAB3ATRIX
3amMedaHui, IpeabsIBICHNs HENPaBOMEPHBIX, HE3ACTy)KCHHbBIX OOBMHEHUH;

—  yrpo3, OCKOPOUTEIBHBIX BBIPAXXCHUHA UM PEIUIHK, NeNCcTBUM, MPEeNsTCTBY FOIIMX

HOPMaJIbHOMY OOLUICHHIO MY MPOBOLUPYIOMUX NPOTHBONPABHOE IOBEACHUC.

3.3. PaboTHukyM  YUpeXAeHWs ~ [pU3BaHBl  CIOCOOCTBOBAaTH  CBOMM
JOJPKHOCTHBIM  TIOBEE€HWEM  YCTaHOBJEHHMIO B KOJUIEKTHBE  JICJIOBBIX
B3aMMOOTHOLIEHHH 1 KOHCTPYKTUBHOIO COTPY{HUYECTBA APYT C APYTOM.

PaGOTHUKM IOJDKHBI OBITh BEXJIMBBIMHE, 100pOXKEIaTeIbHBIMH, KOPPEKTHBIMA,
BHUMATENBHBIMU U IPOSIBJIATH TEPIUMOCTD B OOLICHUH C FPKIAHAMU U KOJUIETAMH.

3.4. Tlpy BO3HWKHOBEHHE KOHQIUKTHOM CHTyallMu MEXy CTPYKTYPHBIMH

nojpa3feNeHusIMA Y UpEXIeHns, PaOOTHUKAMK VypexaeHuss PUOPUTETHBIM



HalpaBICHUEM pEIIEeHHs KOHOIMKTAa SBISETCS YYeT HHTEPECOB YUpEKIEHHS B
LEJIOM.

3.5. Buemnuii BuA paboTHHKA VYUpeXIOeHHS NPH UCIONHEHHH UM
JOJDKHOCTHBIX OOS3aHHOCTEH B 3aBUCHMOCTH OT YCJOBHM TPYHOBOH HEATeIbHOCTH
JOJDKEH CIIOCOOCTBOBATh yBaXXUTEIBHOMY OTHOLICHHIO MPaXXAaH K YUpEKIEHMIO, a
TaKkXKe, PYU HEOOXOIMMOCTH, COOTBETCTBOBATh OOILENPUHITOMY IEJIOBOMY CTHIIIO,

KOTOpI:IfI OTJIMYarOT CACPIKAHHOCTD, TPANUIITAOHHOCTD, AKKYPATHOCTA.

4. OTBeTCTBEeHHOCTH 32 HapyuieHue noaoxkennii Kogexca

4.1. Hapyiienue paboTHUKaMK YUpexIeHUH OIoXKeHui HacTosimero Komexca
MOAJIEXHUT MOPANILHOMY OCYXIEHHIO Ha COOpaHUsX (COBELIaHUsIX, KOH(DEPEHIMSIX ), a
B Clly4dasx, NMPEAYCMOTPEHHBIX (elepalibHBIMU 3aKOHAMM, HapyIIEHHE MOJOKEHUH
Kozexca Bieder npruMeHeHre K pabOTHUKY MEP OTBETCTBEHHOCTH.

4.2.PaboTHUKY VYUpeXXIOeHWss B 3aBUCHUMOCTH OT TSIKECTU COBEPLIEHHOTO
NpPOCTYIIKA HECYT OTBETCTBEHHOCTH B  COOTBETCTBUM C  JEHCTBYIOIIUM
3aKOHOJaTeNIbcTBOM Poccutickoit @enepanuu.

4.3. Cobnronenue pabOTHUKOM YUpeXkIeHH s MTOI0XKeHUH HacTosaiero Konexca
YYMTBIBAETCS TP HasHAYEHHH [OOLIPEHHH U HAJOKEHUH JUCIHUIUIHHAPHBIX
B3bICKaHUM.

4.4 Hapyuienue npaBul aHTUKOPPYIILIOHHOTO IIOBEIEHUS BIIEYET IPOBECHUE
CI1y)eOHOIrO pacciIefoBaHMs MO OOCTOSTENbCTBAM BO3HUKHOBEHHS KOPPYIILMOHHO-

OIIaCHOM CUTYallUH.



